Position Title

Reports to (role)

Team

Location

JOB DESCRIPTION

TELETHON

LIDS

INSTITUTE

Discover. Prevent. Cure.

Research Assistant - PrEggNut Study

Level A

Head of Childhood Allergy & Immunology Research (CAIR)

Childhood Allergy & Immunology Research

Telethon Kids Institute, Perth Children’s Hospital, 15 Hospital Ave, Nedlands

PURPOSE OF POSITION Provide a brief description of the general nature of the position; an overview of why the

job exists; and what the job is to accomplish.

To undertake the screening, recruitment, randomisation and intervention period follow-up of research participants
(pregnant and breastfeeding mothers) involved in the PrEggNut Study.

KEY RESPONSIBILITIES

© A maximumof5 primary responsibilities for the position
© Listin order of importance

(> Workplace Safety is mandatory for all Job Descriptions

Key

Participant
screening,
recruitment,
randomisation
and
intervention
period
follow-up

Tasks required to achieve
Key Responsibilites

« Screening: Confirm participant study eligibility with regard to
protocol inclusion and exclusion criteria

* Regular communication with antenatal clinic staff and
midwifes at each participating recruitment site in WA - St John
of God Health Care Hospitals (Subiaco, Murdoch, Midland and
Mt Lawley); and Joondalup Health Campus.

 Ensure Informed Consent is obtained according to the
Guidelines for Good Clinical Practice (GCP)

* Randomise participants and collection of study related data
using the PrEggNut online IT system (custom-built REDCap)
according to the study protocol with adherence to GCP
guidelines and research standards

Measures

* Recruitment of at least 5 new
participants randomised into the
PrEggNut Study each week

« Feedback from participants,
antenatal clinic staff and midwifes at
each participating recruitment site

« Correctly completed informed
consent documents

« Provision of the study diet education to randomised
participants detailing standardised amounts of egg and peanut
containing foods to be eaten per week

« Follow-up of participants in the intervention phase to ensure
retention of randomised participants in the study

« Printing and distributing study-specific paperwork including,
advertisement flyers, participant information sheets and
participant consent forms.

« Clear and timely communication with study participants during
the screening & intervention phase of the study, including: face
to face, phone calls, video calls, text messages, letters and
emails.

* Review of database for
missing/incomplete/ flagged data

« Paper and electronic records are
complete and up to date within
required timeframe

» Withdrawal rate less than 10%

* Feedback from fellow team
members, National Co-ordinator and
Chief Investigators

 Feedback from participants




_

KEY RESPONSIBILITIES continued ...

Tasks required to achieve

Key Responsibilites Measures
« Attend team meetings « Positive feedback from team
Childhood  Other administrative activities as required members
Allergy and » Working cohesively and collaboratively with others — both
Immunology internal and external
Research
(CAIR) Team

Membership




_

Workplace
Safety © Take reasonable care for your own safety and health |® Responsibilities are
and avoid harming the safety and health of others embedded in work practices.
through any act or omission at work.
© Hazards are effectively
(> Identify and assess workplace hazards and apply managed or reported.
hazard controls.
© Accidents and incidents are
© Report every workplace injury, illness or near miss, no reported in a timely manner.
matter how insignificant they seem.
© All applicable safety policies
© Abide by Telethon Kids Institute policies and and procedures are sought,
procedures. understood and implemented.
ESSENTIAL CRITERIA

Qualifications: » Completion of secondary school

(what are the minimum

educational, technical or
professional qualifications
required to perform the role)

Essential * High level of interpersonal, verbal and written communication skills
) * High personal motivation
Skills, « Demonstrate excellent team working skills as well as ability to work independently
(Lol W[=le[s[=CH » Time management skills/ability to prioritise workload
Experience: « Strong computer skills using Microsoft Office and data management programs
* Attention to detail
* Ability to obtain Working With Children Check
* Right to live and work in Australia
« Availability to work occasional evenings and weekends to undertake participant recruitment
activities
* Possession of a current WA drivers licence and your own transportation, prepared to travel to all
recruitment sites for the PrEggNut Study in Perth (mileage reimbursement provided)

DIRECT REPORTS 0 Direct Reports

List by job title any positions
to be supervised by this role

Approved by: Signature of the person with the authority
to approve the job description and job title

Date approved: Date upon which the job
description was approved

Reviewed by P&C: Date when the job description
was last reviewed by People & Culture
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